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Position Title
	[bookmark: Text16]Business Manager – Asia Region

	
Roster Requirement
	
None              X                              Ordained                                           Commissioned        

	
Classification
	Full-Time, Exempt

	
Organization
	The Lutheran Church—Missouri Synod                                                                                                                          

	
Department
	Office of International Mission

	
Location
	Internationally Deployed

	
Date
	January 2017



Organization Profile
The Office of International Mission, which relates to the Board for International Mission and implements its policies, is responsible to the President of the Synod through the Chief Mission Officer for the work of the Synod in foreign countries as stated in the Bylaws:
“The Synod on behalf of its member congregations administers those ministries which can be accomplished more effectively in association with other member congregations through the Synod.   In this way member congregations utilize the Synod to assist them in carrying out their functions of worship, witness, teaching and nurture, service and support as they seek to serve (1) our Lord Jesus Christ, (2) the members of His body, and (3) the world which stands in need of the Word and the impact of His redeeming love.” (Bylaw 1.01, Reasons for Organizing a Synod)


Reporting Relationships
· In day-to-day responsibilities, the Asia Regional Business Manager is accountable to the Asia Regional Director.  
· Works closely with the IC accounting staff and OIM leadership team to ensure consistency and compliance with LCMS budgeting and financial reporting.  

Essential Job Functions 
· Assists the Regional Director to work effectively with our international partners, provide project and people management support, and ensure alignment between area tactical plans and global strategic initiatives.   
· Assist the Regional Director to create, implement and manage world class programs, projects and systems that profoundly improve organizational capability and efficiency.
· Assists the Regional Director with the preparation, monitoring, analysis and ongoing revision of the multi-year regional budget.
· Develops and implements reporting tools and methodologies, primarily in the area of finance and regional operations, to support decision making and documentation of initiatives within the region.  
· Provides financial leadership, process and training support for personnel engaging in strategic and tactical planning.
· Serves as local steward and manager for LCMS properties and holdings within the region.
· Works with regional leadership to orchestrate the effective implementation of program facets; assists in identifying resources to meet regional and global objectives.
· Manages the regional accounting system and assists with the set-up and oversight of subsidiary systems in countries as needed.
· Serves as the custodian of all monies, bank accounts, stocks and other financial papers of LCMS Asia Region; facilitates all approved regional disbursements.
· Other duties as assigned by the Asia Regional Director.
· Collaborates with the US-based staff to purposes of uniformity in processes and best practices.  
· Network with the business managers in other Regions of work and/or with other international staff to consider practical improvements.

Education and Experience
· An active, in good standing, member in The Lutheran Church—Missouri Synod or any of its partner churches, believing Holy Scripture is the inspired and inerrant Word of God and the teachings of the Lutheran Confessions are in full agreement therewith.
· Experience and proven knowledge of fund accounting, internal control, international finance and treasury functions.
· Experience working in an international or cross-cultural context.
· Bachelor’s degree in a related field.
· CPA qualification or advanced training with 3-5 years of accounting/finance experience.
· Managerial/supervisory experience preferred.

Competencies (Knowledge, Skills and Abilities)
· Demonstrated communication skills to include verbal and written, attentive and active listening, critical thinking, advising and counseling.  
· Able to balance empathy with data-orientation; inclined to protect process and personal integrity.
· Able to maintain performance expectations in diverse cultural contexts, psychologically stressful environments and physical hardship conditions with limited resources.  
· Skilled in managing and measuring work.
· Evidenced maturity of skills and proclivity for discretion. 
· Strength in qualitative and quantitative analysis.     
· Expert understanding of accounting principles and procedures, capable of effectively and efficiently managing multiple priorities, quickly evaluating complex issues and identifying resolution.   
· Agile, resourceful learner with the capacity to transfer knowledge and skills to colleagues. 
· Ability to understand global conditions and differences; able to relate and work effectively within varied, distinct cultures.  Demonstrated cultural resilience and adaptability.
· Oriented toward big-picture goal attainment with an understanding of tactical requirements.
· Proven ability to work independently, as well as, collaboratively.   
· Ability to clearly articulate the Lutheran faith according to LCMS standards.
· Ability to use Microsoft Word, Excel, PowerPoint and Outlook email and calendar functions.  Prior experience with Sage DacEasy preferred.
· Competency in a relevant language of the region preferred.
· Ability to qualify for permanent residence overseas and to enter the US on business.


Supervisory Responsibility
· Supervises selected local staff as assigned by the Regional Director.
· Complex coordination of tasks with non-direct reports/deployed team members and staff within the IC.
[bookmark: P20_1441]


Environmental and Physical Demands
Please answer each question below regarding environment and physical demands by indicating which % of time best describes the job. Do not write a specific %, simply show the amount of time by checking the appropriate boxes. 
A. [bookmark: P21_1666]How much on-the-job time is spent in the following physical activities?
	
	Never
0%
	Occasionally
1-32%
	Frequently
33-65%
	Constantly
66-100%

	Standing
	|_|
	|_|
	|X|
	|_|

	Walking
	|_|
	|_|
	|X|
	|_|

	Sitting
	|_|
	|_|
	|X|
	|_|

	Talking, Hearing
	|_|
	|_|
	|X|
	|_|

	Feeling, Fingering, Grasping
	|_|
	|X|
	|_|
	|_|

	Climbing, Balancing
	|_|
	|X|
	|_|
	|_|

	Crouching, Crawling, Kneeling
	|_|
	|X|
	|_|
	|_|

	Reaching with Hands and Arms
	|_|
	|X|
	|_|
	|_|

	Tasting, Smelling
	|_|
	|X|
	|_|
	|_|


B. [bookmark: P28_1797][bookmark: P38_1814][bookmark: P53_1868][bookmark: P63_1918][bookmark: P68_1947]Does this job require that weight be lifted or force be exerted?
	
	Never
0%
	Occasionally
1-32%
	Frequently
33-65%
	Constantly
66-100%

	Up to 10 pounds
	|_|
	|X|
	|_|
	|_|

	Up to 50 pounds
	[bookmark: Check41]|_|
	|X|
	[bookmark: Check43]|_|
	[bookmark: Check44]|_|

	Up to 100 pounds
	|X|
	[bookmark: Check46]|_|
	[bookmark: Check47]|_|
	[bookmark: Check48]|_|

	More than 100 pounds
	|X|
	[bookmark: Check50]|_|
	[bookmark: Check51]|_|
	[bookmark: Check52]|_|


C. [bookmark: P91_2121][bookmark: P96_2138][bookmark: P97_2158][bookmark: P102_2159]Does this job have any special vision requirements?
	
	Never
0%
	Occasionally
1-32%
	Frequently
33-65%
	Constantly
66-100%

	Looking at Computer Screen
	[bookmark: Check53]|_|
	[bookmark: Check54]|_|
	|X|
	[bookmark: Check56]|_|

	Color Vision (identify and distinguish colors)
	[bookmark: Check57]|_|
	[bookmark: Check58]|_|
	|X|
	[bookmark: Check60]|_|

	Peripheral, Depth Perception
	[bookmark: Check61]|_|
	[bookmark: Check62]|_|
	|X|
	[bookmark: Check64]|_|

	Ability to Adjust Focus
	[bookmark: Check65]|_|
	[bookmark: Check66]|_|
	|X|
	[bookmark: Check68]|_|


D. [bookmark: P130_2385]How much exposure does this job have to the following environmental conditions?
	[bookmark: P188_2703]
	Never
0%
	[bookmark: P134_2474]Occasionally
1-32%
	[bookmark: P135_2491]Frequently
33-65%
	[bookmark: P136_2507]Constantly
66-100%

	Toxic Chemicals
	|X|
	[bookmark: Check70]|_|
	[bookmark: Check71]|_|
	[bookmark: Check72]|_|

	Moving Parts
	[bookmark: Check73]|_|
	|X|
	[bookmark: Check75]|_|
	[bookmark: Check76]|_|

	Electrical Shock Risk
	|X|
	[bookmark: Check78]|_|
	[bookmark: Check79]|_|
	[bookmark: Check80]|_|

	Explosives
	|X|
	[bookmark: Check82]|_|
	[bookmark: Check83]|_|
	[bookmark: Check84]|_|

	Fumes
	|X|
	[bookmark: Check86]|_|
	[bookmark: Check87]|_|
	[bookmark: Check88]|_|

	Extreme Cold (non-weather)
	|X|
	[bookmark: Check90]|_|
	[bookmark: Check91]|_|
	[bookmark: Check92]|_|

	Extreme Heat (non-weather)
	|X|
	[bookmark: Check94]|_|
	[bookmark: Check95]|_|
	[bookmark: Check96]|_|

	Severe Hot Weather
	|X|
	[bookmark: Check98]|_|
	[bookmark: Check99]|_|
	[bookmark: Check100]|_|

	Severe Cold Weather
	|X|
	[bookmark: Check102]|_|
	[bookmark: Check103]|_|
	[bookmark: Check104]|_|

	Blood, Body Fluid
	|X|
	|_|
	|_|
	|_|


E.	How much noise is typical for this job's work environment?
[bookmark: P189_2764][bookmark: P190_2874][bookmark: P192_3306]NOTE: These statements are intended to describe the general nature and level of work involved for this job. It is not an exhaustive list of all responsibilities, duties and skills required of this job. 
		HR – Revised January 2017
	
	Very Quiet (Example: Forest trail, isolation booth for hearing test) 

	
	Quiet (Example: Library, private office) 

	X
	Moderate Noise (Example: Business office with printers, copiers, other office equipment, light traffic) 

	
	Loud Noise (Example: Metal can manufacturing, large earth moving equipment) 

	
	[bookmark: P191_3104]Very Loud Noise (Example: Jack hammer work, front row rock concert) 



