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STAFF PROFESSIONAL DEVELOPMENT GRANT NOMINATION

[bookmark: Text1][bookmark: Text2]Employee Name:       				Employee Title:       
[bookmark: Text3][bookmark: Text4]Primary Supervisor:       				Department Director:       
[bookmark: Text5]Requested Amount to be Awarded:        		Deadline for Availability of Funds:       

Please formulate and submit a nomination addressing each of the following points. Carefully review the posted Staff Professional Development Grant Guidelines before completing your nomination.

1. Goals and Objectives of the proposed project/activity, and the intended outcomes.  Please include clearly stated development outcomes for the employee; clearly stated methods for measuring the outcomes; and a formulated plan for evaluating whether each outcome has been accomplished.
[bookmark: Text18][bookmark: _GoBack]     
	
2. Work plan and timeframe for the proposed development project/activity.  
[bookmark: Text19]     

3. Overall significance of the project to the staff member, the department in which s/he works, and the institution.
[bookmark: Text20]     

4. Proposed budget itemizing expenses directly related to the project/activity.	
[bookmark: Text21]     

5. How and when the outcomes of the project/activity will be evaluated.
[bookmark: Text22]      

6. How and when the results will be shared with others.
      

All supporting documentation should be submitted electronically or in hardcopy, if necessary, to the HR office for inclusion in the nomination review.
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