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Satisfactory Academic Progress Appeal for undergraduate and graduate students 
DIRECTIONS – Students may appeal academic disqualification and financial aid suspension due to undue hardship that interfered with your ability to meet SAP standards. In order to appeal your academic standing, students must submit a complete appeal including official transcripts for another institution that a student attended after their dismissal and may not have a balance with Concordia University.  Your appeal statement should reflect your best writing.  
To file an appeal: 
· Complete Section A, B, C and D of this form.  
· Have letters of support sent from TWO individuals (one must come from a faculty member in the program) who can corroborate your hardship and speak to your potential academic success emailed directly from the authors to registrar@csp.edu.
· Gather supporting documentation.
· Meet with your adviser or academic success coordinator to develop a student success plan that that will result in you meeting SAP standards.  A copy of this plan must be submitted with the appeal.  Your adviser will complete Section E.  
· Sign Section F of this form.
· Submit the complete form, with the required documentation, academic plan, and signatures.  
All appeal materials, including this form, must be received at least 5 business days before the first day of class of the term you would like to re-enroll in.  For graduate and undergraduate appeals, please submit all materials to registrar@csp.edu.
	Section A.  Student Information 

	Name:
	[bookmark: Text10]     
	Student ID Number:
	[bookmark: Text11]     

	Address:
	Street, Apt#, City, State, Zip

	Phone:
	[bookmark: Text4]     
	CSP Email:
	[bookmark: Text6]      @csp.edu

	Proposed Semester of Return (highlight):
	Fall
Spring
Summer
	Year:  

	Major/Program:
	[bookmark: Text12]     
	Academic Advisor:
	[bookmark: Text13]     

	Cohort Number
(if applicable):
	     
	Degree (highlight):
	Undergraduate      Professional 
Graduate 

	[bookmark: Text9]Other institutions attended since leaving Concordia     
	

	Section B.  Explain your circumstances that caused to be academically disqualified. 
Undue hardship must consist of serious injury, poor health, family crisis or other unusual and significant occurrences outside the control of the student. Undue hardship must be documented, and the student must demonstrate that such circumstances had an adverse impact on the student’s satisfactory academic progress in the academic program.  Please see the financial aid SAP policy for the definition of undue hardship.  
  You must attach supporting documentation of undue hardship in order to be considered eligible for financial aid (Title IV funding). 
Please be detailed describing the circumstances that caused you to fail to meet Satisfactory Academic Progress standards.  Please include dates as they relate to semesters and courses.









	Section C.  Explain what has changed in your circumstances that will allow you to be successful in school.  Be specific regarding the tools you will utilize to be successful. 








	Section D.  Discuss why you wish to return to program of study at Concordia University. 



	Section E.  Adviser’s statement and academic plan.  
Please attach a student success plan with this form to be submitted as a part of your appeal.  
For students who are not meeting SAP standards will they be able to achieve SAP standards with one semester.  
If no indicate what term the student could reasonably be expected to attain minimum GPA or completion standards.                                                                                     
Please add any additional information relevant to the student’s ability to become SAP compliant. 



	Adviser
	
	Title 
	

	Adviser Signature 
	
	Date 
	

	Section E.  Student certification 
I understand I must successfully complete the student success plan developed for me in order to continue my education at Concordia University. I understand that failure to meet the requirements that are outlined in the student success plan will result in academic disqualification and financial aid (Title IV) ineligible. 

	Student Signature
	
	Date 
	



All information provided in this appeal is confidential, retained in your file for documentation purposes only.  
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